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S Aicihde/SIagHcy/SHBRT STHT HAT AT fhdl ot ol TR PIg SIHBRT [UHT ; 3T

SWRIE & 3HfdRed 98 Tg Hi DM/

a) %ﬁqmmﬁWﬁﬁ&/ﬁﬁWWﬁmﬁﬁg&m%mdﬁﬂwﬁmw
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3R 2T T ST ) B § TR =0 F SRIBT Bl @ a1 fhlt 1t RS it dhede Pl Ura et
e ST &, a1 gl | 9 el off (R ¥ T He - &1 Aifey a1 39 gaal § UHe fear S g

ST Tract SfeRATY & U fSAT D3 HRUN Ty, Tt 3del &) $© A1 G Re § WidR a1
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g 3eY HUT H URIC /USRI BT g MABR T gTal ol &I

$e¥e] P RoTT golT TTU I &1 Se¥ey S I ARMBHTH b T T BIiitbb,
TROIRGY Safe ¥ I8 SRR Slagiey faam g 3R $fese & uga@ W o gidrg a1
I8 SReS! STRIH ey e faa UrdT € a1 Slagied § SeR! A9 el Sidl € I1 98 3w Bl TS Uk
%mmww%mwmﬁﬁéaﬁwﬁnﬁgwww% a3 TR H
93 el faar ST iR IWHT HfSSTR IG HIFT ST

HESTH BI 3 (Aoh! fgd & ford qarrg & el & o 3 H1s 1t T Siagdic a1 STHeRI 7 ¢ Sl TTerd,
BSBTS [hal 3T, ATTed 81 3R THhRH BiH HRd 97T ®is Hf sl STHBRT A famd|

3Tded H= ot sifaw faf¥y : gy FAuiof iy ¥ smae fe™ 3t sifaw adla I R
TR ¥ A3 34 & aRa | 15 {2, a1+t 09.10.2026 9 13T U 21

YD ;- 3R HiSocy B TRHHRH U H Bis [Gadd STl 6, 1 d 3S-4 thac! SiaRAT & Td.3MR,
JRATTAT U T A HeR 0251-2616364, 0251-2616548 TR fovelt Wt B feaw, i MHaR 9
AR, Y8 08:30 T I MH 05:30 To! I T SHA ofa@ord.gov.in P XY GUh B G ¢ |

**In case of any discrepancy or ambiguity between the English and Hindi versions of the
recruitment advertisement, the English version shall prevail.

e¥dl/-
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S — 3mgy Aol sierATy e
= B % ORDNANCE FACTORY AMBARNATH

—

A \ A UNIT OF YANTRA INDIA LIMITED
P 7S YR IRPR P1 TP I, & HATed
s On

A GOVERNMENT OF INDIA ENTERPRISE, MINISTRY OF DEFENCE

DETAILED ADVERTISEMENT FOR ENGAGEMENT OF ‘LABOUR WELFARE OFFICER’ ON FIXED TERM
CONTRACT BASIS AT ORDNANCE FACTORY AMBARNATH/YIL [ EN 25/12]

Advt. No. OFA/ESTT/8017/Hiring/LWO/2026

ORDNANCE FACTORY AMBARNATH (OFA) is a Production Unit under the control of Yantra India Limited, a
Defence Public Sector Undertaking, Ministry of Defence, Government of India, incorporated vide MOD Order
No. 1(5)/2021/0OF/DP (Plg-V)/02 dated 24.09.2021, formed by transferring 08 production units and 05 non
production units of erstwhile Ordnance Factory Board. It has vast core competency, resources, strength and
expertise in manufacturing of ammunition hardware, fuses, Rocket Launchers, Composites, Various Ferrous
and non-ferrous castings and materials.

ORDNANCE FACTORY AMBARNATH is looking for enterprising, dynamic and experienced Indian National to
work as ‘LABOUR WELFARE OFFICER (LWO)’.

A. DETAILS OF VACANCIES: -

Name of the Post : LABOUR WELFARE OFFICER (LWO)

Remuneration: Rs.45000/- (Fixed)

Nature of Appointment: On full time contractual basis

Age limit: Maximum 45 years of age (as on closing date of advertisement)
l;llzezfoﬁ)czsgzt\:\;iéh reservation and 01 [OBC] (backlog) , OFA

B. TERM OF APPOINTMENT : Engagement on full time, contractual basis, initially for the period of 02 years
(if required by the company, can be extended further for the maximum period of 4 years on yearly basis
after appraisal and review).

TOTAL EMOLUMENT : Total consolidated monthly emolument of Rs.45000/- (Fixed)

D. ACCOMMODATION : Suitable Factory accommodation, if available, will be provided. However, License
fee for Quarters including Water, Electricity charges, etc. will be deducted as per Rules. No HRA will be
payable under any circumstances.

E. QUALIFYING REQUIREMENTS :-
1. ESSENTIAL EDUCATIONAL QUALIFICATION :-

i. Possesses a Degree from a recognized University/Institute.

ii. Postgraduate Degree/Diploma in Social Work or Social Science or Labour Welfare or Industrial
Relations or Personnel Management or MBA in personnel Management or Human Resource
Management from a recognized University/Institute.

2. DESIRABLE EDUCATIONAL QUALIFICATION :-
i Adequate knowledge of Marathi Language.

F. AGE LIMIT (as on closing date of advertisement) : Minimum 27 years and Maximum 45 years.

Page 1 of 8
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NATIONALITY :- Candidate must be citizen of India.

PLACE OF POSTING :- Ordnance Factory Ambarnath, (OFA) / a unit of YIL. However, they may be deputed

for official work to any of the units of YIL/YIL HQ as per their place of posting. The Hotel charges / local
conveyance charges payable shall be equivalent to Level-07 officers of YIL during official tour.

WORKING HOURS :- Working hours will be as per working hours of OFA. If required, as per exigencies of

work, he/she would be asked to attend office on Sundays or other Holidays without any additional
compensation.

Leave : LWO shall be allowed leave at the rate of 1.5 days for each completed month of service.
Accumulation of leave beyond a calendar year may not be allowed. Here calendar year means one year of
service from the date of engagement.

1.

10.

11.

12.

JOB PROFILE :-

To establish contacts and hold consultations with a view to maintaining harmonious relations between
the Management and the Workers;

To take up with the Factory Management the grievance of workers, individual as well as collective, with
view to securing their redress and to act as a liaison officer between the Management and Labour;

To help the factory management in determining its labour policies and to interpret them to the workers;

To watch employment relations with a view to using his influence in the event of an industrial dispute
arising between the Management and Workers and to assist in bringing about a settlement by
persuasive efforts;

To advise on fulfillment by the management and the concerned departments of the factory of their
obligations, statutory or otherwise concerning regulations of working hours, maternity benefits, medical
care, compensation for injuries and sickness and other welfare and social benefit measures;

To advise and assist the management in the fulfillment of its obligations statutory or otherwise
concerning prevention of personal injuries and maintaining a safe work environment, in such factories
where a Safety Officer is not required to be appointed under enabling provision under Section 40-B;

To advise on fulfilment by the concerned departments of factory of obligations, statutory or otherwise,
with regard to the provisions of the Factories Act and rules made there under, and to establish a liaison
with Factory Inspectors and Medical Service concerning medical examinations of employees, health,
record, supervision of hazardous jobs, sick visiting and convalescence, accident prevention and
supervision of Safety Committee, systematic plant inspection, safety education, investigation of
accidents and administration of Workmen’s Compensation;

To promote relations between the concerned department of the factory and workers which will bring
about productive efficiency as well as amelioration in the working conditions and to help workers to
adjust and adapt themselves to their working;

To encourage the formation and management of Joint Production Committees, Cooperative Societies,
Savings Scheme, Welfare Committees and to supervise their working;

To encourage provisions of amenities, such as canteens, rest shelters, creches adequate latrine facilities,
drinking water supply, sickness and benevolent scheme of payments, pension and superannuation
funds, gratuity payments, granting longs leave and legal advice to workers;

To advise on provision of welfare facilities such as housing facilities, food, social and recreational
facilities, sanitation, advise on individual personnel/family problems and children’s education;

To advise the management on questions relating to training of learners, new-comers, apprentice,
workers on transfer and promotion, instructors and supervisors, supervision and control of notice-board

Page 2 of 8

[ EN 25/12]



13.

14.

15.

and information bulletins to encourage additional education; and attendance of workers at Technical
Institute;
To take measures which will serve to raise the standard of living of workers and in general promote their
well-being;

To maintain and coordinate the maintenance of Funds related to the welfare activities of the industrial
employees, like Social Responsibilities Funds, Death Relied Funds, Labour Welfare Fund, Distress
Fund/Rahat Kosh Fund, etc.

Any other duties as per the directives of the Company/Factory Management in consonance with the
provisions of Welfare Officer Rules/Factories Act or relevant Rules/Act of respective Central/State
Government.

HOW TO APPLY :-

1.

Interested candidates shall submit their application form (in Hard Copy) as per the prescribed format
attached as Annexure-A, and post them through speed post/courier service to the Executive Director,
Ordnance Factory Ambarnath and Ordnance Factory Ambarnath, Kalyan Badlapur Road, Thane-421502

In addition, an advance scanned copy of the application form along-with the enclosures is to be sent
through email at ofa@ord.gov.in, clearly mentioning in the subject heading ‘APPLICATION FOR THE POST
OF LABOUR WELFARE OFFICER’

Hard copy of the Application is to be submitted along-with 2 self-attested recent passport size
photographs. The applicant should affix his/her one photograph on the application in the space provided
and the second one should be attached with application form but not pasted (with full name written on
the backside for identification). Self-attested copies of documents/certificates in support of claim
regarding age, qualification, experience etc. are also to be attached with application form.

Non-attachment of required documents as per application format will be treated as incomplete
application and will be rejected forthwith.

It is mandatory to fill all the relevant information such as qualification details, experience details,
percentage of marks etc.

In case of any variation in Name/surname/name spelling mentioned in the Application cum Bio-data and
in educational/professional qualification certificates, application will be liable to be cancelled subject to
confirmation of forgery.

Applicant is requested to enter his/her active email address and mobile phone number which should be
valid at least till the interviews are held, as all important communications i.e. schedule of interview,
queries will be sent to this email id/mobile number.

The decision of the OFA in all matters relating to eligibility, acceptance or rejection of applications, penalty
for false information, mode of selection, conduct of examination(s) and interview (s) will be final and
binding on the candidates and no enquiry/correspondence will be entertained in this regard.

SELECTION PROCESS : Selection to the above post will be based on performance in Personal Interview and

meeting of required criterions specified.

Documents to be attached with the Application:

a)

b)
c)

d)

Educational & experience certificate as per the State Government Statutes/Acts/guidelines/rules/
regulations, etc. in vogue and in consonance to Factory Act,1948, necessary for the post Labour Welfare
Officer.

10t Standard Passing Certificate / matriculation Certificate indicating Date of Birth.
Any one of the Photo identity proof viz. PAN card/ Valid Driving license/Voter ID/ Government issued ID.
Valid Caste Certificate issued by the Competent Authority.
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e)

Candidates are advised to enclose clear and legible documents/certificates to avoid rejection at
screening stage. These documents will be subjected to further verification with the original
documents at the time of interview.

N. GENERAL INSTUCTIONS TO THE CANDIDATES:-

1.
2.

10.

11.

Candidate must be a citizen of India.

Engagement on full time, contractual basis, initially for the period of 2 years (if required by the
company, can be extended further for the maximum period of 4 years on yearly basis after appraisal
and review). The candidate’s services can be terminated at any time during the period of
engagement by giving one month’s notice by either party or through payment of consolidated
remuneration of one month in lieu of the notice.

The finally selected candidates will have to sign a Contractual Agreement with YIL, keeping in
consonance the provisions of the Factory Act,1948 & State Government Statutes/Acts/guidelines/
rules/ regulations, etc. in vogue.

The Contract shall not confer any rights or claim of extension/absorption in the Company.

The decision of the Ordnance Factory Ambarnath about the mode of selection, shortlisting of
candidates for written test/interview etc. shall be final and binding. No correspondence will be
entertained in this regard.

At any stage of engagement/appointment or later, if a candidate is or has been found guilty of any
misconduct as mentioned below, he/she shall render himself/herself to legal/criminal prosecution and
his/her candidature for the post will be rejected without accepting any further claim in this regard:

a. Impersonating or procuring impersonation by any person: or
b. Resorting to any irregular means in connection with his/her candidature during selection process:
or
c. Using undue influence of his/her candidature by any means: or
d. Submitting of false certificates/documents/information or suppressing any information at any
stage: or
In addition to the above he/she shall also be ;
a) Debarred permanently or for a specified period from any examination/recruitment in Yantra
India Ltd. and/or;
b) Removed/dismissed from service, if the act of misconduct comes to notice after his/her
appointment for services to Ordnance Factory Ambarnath.

During the contract period, other assignment/consultancy of any type will not be permitted.

The LWO will maintain highest standards of integrity, transparency, competitiveness, economy and
efficiency while working as LWO in Ordnance Factory Ambarnath/a unit of YIL.

The LWO shall maintain absolute confidentiality and secrecy of the information handled by him/her
during the contract and even after termination of contract, failing which the LWO will be liable for
suitable action.

The LWO will be governed by the Official Secrets Act, 1923, as amended from time to time and will not
disclose to any unauthorized person(s) any information/data that may come to their notice during the
period of their engagement as LWO in the Ordnance Factory Ambarnath.

The normal working hours shall be from 8.30 A.M. to 05.30 P.M. from Monday to Friday and from 8.30
A.M. to 1.15 P.M. on Saturdays. However, in exigencies, he/she may be called for services on Weekly
Off Day/Holidays or beyond normal working hours, for which, no extra compensation, shall be
admissible.
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12.

13.

14.

15.

16.

17.
18.

19.
20.

21.

22.

23.

Paid leave of absence may be allowed at the rate of 1.5 days for each completed month of service.
Accumulation of leave beyond a calendar year shall not be allowed. Here calendar year means one year
of service from the date of engagement.

Female Personnel will be entitled to maternity benefits as per the provisions under the Maternity
Benefit Act, 1961.

‘No work no pay’ will be applicable during the period of contract, if more than prescribed leave will be
taken.

Ordnance Factory Ambarnath reserves the right to terminate the LWO engagement at any stage in the
event of serious failure to perform tasks assigned or on failure to observe any standards of conduct or
giving one month’s notice or pay in lieu thereof on either side.

Ordnance Factory Ambarnath reserves the right to accept or reject in part or full or all the responses
(applications) without assigning any reasons whatsoever.

Decision of selection Committee will be final and binding on all applicants.

The finally selected candidate will have to sign a Contractual Agreement with Ordnance Factory
Ambarnath, which shall, inter-alia, contain the clause of confidentiality and non-disclosure.

The Contract shall not confer any rights or claim of extension/absorption in the Company.

The candidates called for interview shall be required to produce original documents relating to
educational qualification, experience etc. for verification at the time of interview. If the Identity of the
candidate is in doubt or he/she is not able to produce the requisite documents or there is mismatch of
information in the documents or he/she is found ineligible for the post applied or any other claim mode
in his application if found to be incorrect, he/she will not be allowed to appear in the interview and
his/her candidature will be treated as cancelled.

Candidates are advised in their own interest that they should not furnish any document or information
that is/are false, tampered, fabricated and they should not suppress any material information while
filling up the application Form.

LAST DATE TO APPLY:- Last date for receipt of application at OFA is 15 days from the date of
publication of advertisement in Employment News i.e. on or before 09.10.2026.

CONTACT US:- In case of any problem faced by the candidates in filling up the application, they may
contact HR/Establishment Section of Ordnance Factory Ambarnath over phone number 0251-2616364,
0251-2616548 between 08:30 AM to 05:30 PM on any working day, i.e. Monday to Friday or through

email ofa@ord.gov.in .

EXECUTIVE DIRECTOR

ORDNANCE FACTORY AMBARNATH

KALYAN BADLAPUR ROAD, AMBARNATH(WEST),
THANE, MAHARASHTRA - 421502
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ANNEXURE-A

APPLICATION FORM FOR THE POST OF LABOUR WELFARE OFFICER (LWO)

ON FIXED TERM CONTRACT BASIS AT OFA

Name
(in full and CAPITAL letter)

Father’s / Spouse Name

PDlaaca nacta 2 rareant calAanir
mmmmmmm + civo nhAatAacranh
Gender
Nationality
Caste/Category
Date of Birth Age as on closing date of
Advt.
Aadhar No. Languages Known
PAN No. Identification Proof
Address for Communication :
House No./Flat no.
Street
Nearest Rly. Station
Post office Pin code
District State
Mobile No. Email ID
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Educational Qualification :

Qualification Specialization Year of Name of the Board/ % of
(if applicable) Passing Institute University Marks

10 Class

12t Class

Graduation

Postgraduate
Degree
/Diploma

or MBA

Post Qualification Experience (if any)

SI. |Name of the Central Govt./State Grade/ Pay level/ Period Total

No. |Organization Govt./PSU/Autonomous| Designation| Basic Pay From To Period
Body/Private per month

NOTE:

1. Please sign across the photo pasted on the first page of Application Form.

2. The candidate is required to fill up all the columns and wherever no information is to be furnished,
‘N/A’ should be mentioned. Incomplete and improperly filled in Applications are liable to be rejected.
No further correspondence will be entertained in this respect.
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3. Self-attested photocopies of all the documents specified in the notification should be attached with
the application.

4. If space becomes a constraint, the information may be attached in a separate sheet as per the
prescribed format.

5. The candidates would be required to present themselves along with the above mentioned
documents in original plus two copies (self-attested) at the time of the interview.

DECLARATION

l, , do hereby declare that the above information as furnished by me
is true to the best of my knowledge and belief. If any of the information as furnished above is found to be
incorrect, my candidature for the post applied is liable to be cancelled at any stage of the selection process.

| also certify that | am not facing any charge nor have been convicted in any corruption/ illegal
gratification/criminal case and also | have not been dismissed or removed or compulsorily retired from the
services of my previous Organization(s).

Place:

Date: Signature of the applicant
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